Guided Notes

Category:  Notemaking 

Grade Level:  Grade 7 to 12 

1. What is the purpose of Guided Notes? 

Guided notes are a type of advance organizer designed to help the student attend to, and organize, key points in lectures. 

2. With whom can they be used? 

Because the amount and type of information included in guided notes can vary, they can be used with any Junior High or High School student, regardless of the student's skill level or the subject matter. 

3. What teaching procedures should be used with Guided Notes? 

Guided notes are a notetaking strategy in which the teacher provides the student with a 

structured outline of a class lecture or topic. The outline is a skeleton outline containing the main ideas of a lecture, with spaces for students to complete as the lecture occurs. As the teacher presents the material, the student follows along with the outline, filling in missing words or writing important points. 

Guided notes containing the least amount of information (for example, main ideas or key 

concepts only) provide the student with greater opportunity to respond. However, teachers may develop their own guided notes to contain as much information as is necessary to compensate for students' skill deficits. These are best created by deriving information from existing lecture notes. 

The outline provided by the teacher might include: 

· a list of key terms; 

· definitions of key terms; 

· short summaries of major concepts; and 

· comprehension questions that the student is required to answer after taking notes. 

Visual cues (e.g., blanks, alphabet letters, and labels) convey the amount and type of information to record. 

During or immediately following lectures, teachers should review the notes with students to ensure that they have been completed accurately. 

4. In what types of settings should Guided Notes be used? 

Guided notes can be effectively used in all classrooms where students are required to take lecture notes. While they place increasing demands on the teacher, they can quite easily be developed at the same time that the related lesson is prepared. Compensatory strategies such as guided notes aid the teacher in adapting curriculum and materials to enhance the success of learning disabled students in the regular classroom. While the needs of these students should dictate the amount of information contained in the notes, providing guided notes for the whole class is recommended. 

5. To what extent has research shown Guided Notes to be useful? 

Research has shown that students miss 50% or more of the main ideas presented during lectures, and that students who record and review personal lecture notes score higher on tests than do students who only listen to the lecture. Guided notes have been found to be superior to the traditional procedure of having students take their own notes during whole class lectures. They aid in retention, can be used across a variety of subject areas, serve to signal the main points of the chapter or topic, and can increase students’ opportunities to respond. Furthermore, the use of guided notes results in improvements in students' levels of active participation and achievement in class. They are particularly beneficial for students with learning disabilities who might lack the listening, comprehension, motor, or attention skills necessary for notetaking. 
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